DEVELOPMENT PERMIT PROCEDURE FLOW CHART

STEP 1: Submission of application to

Secretariat of SPC

New Application e Check submission for compliance &

provide technical guidance

Amended Application ¢ Recommend for change of use, if
necessary

. Receive submission fees

*  Create record database

Change of use advice
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STEP 2: Vetting by Works STEP 2: Vetting by Physical Planning Dep’t STEP 2: Vetting by
Department e Zoning checks other relevant
e  Structural assessments K—— . Planning assessments = Agencies
¢ Architectural - e Further consultation Additional technical
assessments assessments

I

STEP 3: Collation of Technical Findings
Secretariat collates technical findinas for site inspection

1l

STEP 4: Site Inspection
Physical Planning Officer and Works Engineer lead
conduct of site inspection with Applicant or his agent.
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STEP 5: Technical Consideration of application by
Technical Sub Committee

Assess application and make recommendations to
Statutory Planning Committee
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STEP 6: Statutory Consideration of application by
Statutory Planning Committee

¢ Approval
e Refusal
¢ Queries/deferment
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Step 7: Processing of SPC decisions
«  Notify applicant
*  Prepare Permit certificate
¢ Sign certificate jointly by Secretary to SPC and
Works Engineer
e Assess permit fees and receive payment
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H< STEP 8: Discussion of STEP 8: Issuance of

D
STEP 9: Appeal to Queries and Appeals evelopment Permit
Regional  Coordinating <—

Council
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NANDOM MUNICIPAL ASSEMBLY
PHYSICAL PLANNING DEPARTMENT

Requirements for Temporary Structure Permit

a. Application form (Jackets)

b. Evidence of 8ood title to the land or permission from relevant stakeholders

C. Site Plan to the scale of 1:2500 or 1 1250 and conforming to the local plan
of the area

d. Block Plan to the scale of 1:50

o

. Designs of Proposed temporary structures
An applicant shal] be required to obtain al] necessary approvals, permits and

licenses from relevant centra] and local government authorities.

ISSUED BY: PLN. SHER]F MOHAMMED OSMAN
HEAD PHYSICAL PLANNING DEPARTMENT




NANDOM MUNICIPAL ASSEMBLY
PHYSICAL PLANNING DEPARTMENT

Basic requirements for Development Permit shall include;

a.

b.

Development Permit Application Form (Jacket)
Fully completed application form: TCP Form 1
Permit Application Form A, Regulation. 2

Site Plan to the scale of 1:2500 or 1:1250 and conforming to the local

plan of the area

Block Plan to the scale of 1:50

Architectural drawings to-the scale of 1:20 or 1:40
Structural drawings to the scale of 1:20 or 1:40
Evidence of ownership of the land

Report on stake holder consultation (where applicable)

Previous permit if any

ISSUED BY: PLN. SHERIF MOHAMMED OSMAN
HEAD PHYSICAL PLANNING DEPARTMENT




